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SAMPLE: Confidential Survey – Email Information Sheet

Instructions: Statements in brackets and italics are instructions or examples. Do not include them in the final version of the information sheet.
To: 

From:

Subject:

Hello,
We are doing a research study about [purpose]. We would like you to participate in this study. [If unclear, explain why subjects are being asked to participate and/or how they were selected.] 

If you choose to be in the study, you will complete an online survey. It will take about [XX minutes or hours] to complete.

You can skip questions that you do not want to answer or stop the survey at any time. We will keep your answers confidential and will not share your personal information with anyone outside the research team.  

[If you are using an online platform for the study procedures, i.e. zoom or Qualtrics] We will use [list platform(s)] to conduct this study.  You may visit their website(s) for information regarding their privacy practices. [Include the links below that apply to your study]

· Google forms: https://policies.google.com/
· Qualtrics: https://www.qualtrics.com/privacy-statement/
· Survey Monkey: https://www.surveymonkey.com/mp/legal/privacy/
· MTurk: https://www.mturk.com/privacy-notice
· Prolific: https://researcher-help.prolific.com/hc/en-gb/articles/360009094594-Data-protection-and-privacy
[If participants are compensated, please include the amount of compensation, how it will be delivered and the following statement:] Under the U.S. federal tax law you may have individual responsibilities for disclosing the dollar value of the incentive received on this study.
Being in this study is optional. Please contact [me or list name and contact info of point person] with questions about this study. If you have questions or concerns about your rights as a research participant, you can contact the George Mason University Institutional Review Board at irb@gmu.edu and reference Study # [insert study number].
If you want to participate, click this link to start the survey: 

[insert link] 

Thank you, 

[List researcher’s name, affiliation, and contact info]
