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SAMPLE: Focus Group Research – Information Sheet

Instructions: Statements in brackets and italics are instructions or examples. Do not include them in the final version of the information sheet.

We are asking you to take part in a research study being done by [list researcher’s name] at George Mason University. 

We are holding a focus group to learn more about [briefly describe research]. The focus group will last about [XX minutes or hours].

You can skip questions that you do not want to answer or leave the group at any time.  We will keep the data we collect confidential, and we will not share your personal information with anyone outside the research team.  

[Research involving videotaping and/or audio-taping must include a description of when the taping will take place, the information being sought from the tapes, how the tapes will be kept secure, who will have access to the tapes, and if applicable, when the tapes will be destroyed. If recordings are being transcribed, please include when the recordings would be erased (i.e., as soon as they are transcribed) as well as any services being used to transcribe)]
We will ask you and the other people in the group to use only first names during the focus group. Please do not to tell anyone outside the group what any particular person said. However, we cannot guarantee that each participant will keep the discussions private. 

[If you are using an online platform for the study procedures, i.e. zoom or Qualtrics] We will use [list platform(s)] to conduct this study.  You may visit their website(s) for information regarding their privacy practices. [Include the links below that apply to your study]

· Zoom: https://explore.zoom.us/en/privacy/
· WhatsApp: https://www.whatsapp.com/legal/privacy-policy
[If participants are compensated, please include the amount of compensation, how it will be delivered and the following statement:] Under the U.S. federal tax law you may have individual responsibilities for disclosing the dollar value of the incentive received on this study.
Being in this study is optional. Please tell the researcher if you want to participate.

Questions? Please contact [list contact’s name] at [contact info]. If you have questions or concerns about your rights as a research participant, you can contact the George Mason University Institutional Review Board at irb@gmu.edu and reference Study # [insert study number].
